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Cdn c* Quyiit dinh sii ZOOA\ZO-yTNMT ngdy 02 thdng I I ndm 2022 ct)a
BQ trubng B? Tdi nguyAn vd M6i trudng quy dinh ch*c ndng, nhiQm vU, quyin
hqn vd co cdu tii chtfuc ct)a Cltc Ddng lcy vd Dfr ligu th6ng ttn iiit ao;;

Theo di nghi cfia Chtinh Vdn phdng,

QUYETD!NH:

Di6u 1. Vi tri vh chrtc ning

Vnn phdng ld don vi truc thu6c Cpc D6ng klf vd Dt li6u th6ng tin d6t dai,
c6 chric nlng tham mm, girip CUc tru&ng Cqc Eeng kf vd Dft li6u th6ng tin tl6t
tlai thgc hiQn c6ng t6c hinh chinh, quin tri, t6 chirc c6n bQ, thi dua khen thu0ng,
hqp t6c qu6c t6, qui5c phdng, an ninh; thuc hi6n c6ng t6c kfi to6n - tdi vg cria
Vdn phdng vd c6c phdng tr.uc thuQc Cqc (sau d6y ggi le kh6i quAn lf cria Cqc)
vd mQt s6 cdng t6c kh6c do Cuc truOng giao.

Vdn phdng Cgc Ding kli vd Dft liQu th6ng tin d6t dai c6 tu crich phrip
nhAn, c6 con d6u vd tdi kho6n ri6ng theo quy dinh cria ph6p lu6t.

Eidu 2. NhiQm vg vi quydn h3n

l. Tham muu gitip Ldnh d4o CUc trong c6ng t6c chi ilao, di6u hanh cric
ho4t tlQng cria CUc; xAy dpg, trinh CUc tru&ng nQi 9uy, euy chtS lem vi6c, quy
ch6 vdn thu ltru trft vd c6c quy ch6 kh6c li6n quan d6n c6ng t6c Vdn phdng cta
Cqc; hudng d6n, d6n d6c, theo d6i, ki6m tra vd t6ng hqp, b6o c6o vi6c thUc hiQn
sau khi tlugc ban hdnh.

2. C6ng t6c t6ng hqp:

a) Theo d6i, tl6n tl6c cric don vi tryc thu6c Cqc thgc hi6n chucrng trinh, k6
ho4ch, nhiQm vg c6ng t6c; t6ng hqp, x6y dmg b6o c6o dinh lc! hoac dQt xu6t



phuc vU c6ng t6c chi rlgo, di6u hdnh cria 16nh d4o CUc;

b) T6ng hqp lich ldm vi6c tuAn, chuong trinh c6ng t6c thdng, quli, n6m
cria l6nh d4o Cqc; tt6n d6c vi6c chuAn bi tdi li6u vd ghi bi6n btn c6c cuQc ho.p do
lnnh d4o Cgc cht tri; th6ng b6o j ki5n k6t luan, chi d4o cria l6nh d4o Cuc tpi c6c
cuQc ho.p;

c) Cht tri, phOi hq'p vsi cdc don vf thuQc CrJc chu6n b! h6 so, tdi liQu phpc
vu c6c cu6c hgp, hQi nghi, hQi thio, hqp b6o, cdc UuOi tam vi6c cria l6nh d4o CUc;

d) Cht tri, ph6i hgp vdi c6c tlcrn vi thuQc Cgc rd so6t c6c th6ng tin, s6
li€u, c6c ho4t dQng quin ly trong linh vuc quAn lf cria Cpc tru6c khi dua l6n
trang th6ng tin di6n tri;

d) Cung c6p thdng tin, s6 liQu thuQc ph4m vi qurin lj cta Cqc cho c6c t6
chr?c, c6 nhdn theo quy dlnh cta Cuc, BQ vd quy tlinh cta ph6p luAt.

3. Thgc hiQn c6ng tric hdnh chinh:

a) T6 chric thuc hiQn c6ng trlc hdnh chinh, b6o vQ bi mat nhd nu6c trong
linh vgc quan lf O6t Aai theo quy dinh cira ph6p luQt. Hu6ng d5n, ki6m tra vi6c
thgc hiQn cdng t6c hdnh chinh, b6o mQt AiSi vOi c6c don vi truc thuQc Cqc;

b) Cht tri, ph6i hqp t6 chtc, tham gia c6c hQi nghi, hQi th6o (trong nu6c
vd qu6c tti), hqp b6o, circ hoat dQng chuydn m6n rl6n tii5p ktr6ch qu6c t5, 16 tan

:
ngo4i giao; tuy6n truy€n ciic su ki6n huong ung cric ngriy ky ni6m, ngdy 16, ngiy
truy6n thiSng cria nhir nu6c, ngdy truydn th6ng cua ngirnh theo phAn c6ng cria
Cyc trudng;

c) Chri tri, ph5i frqp v6i c6c don v! thuQc khOi co quan Cuc t6 chric khrim
sic kh6e dinh ky cho c6ng chfc, ngudi lao dQng thu6c kh6i co quan Cqc;

d) T6 chric thsc hiQn kf lugt, ky cuong hdnh chinh, aOi mOt tA t6t va
phuong thric ldm vi6c, hiQn dai h6a c6ng sd. Xdy dpg, t6 chirc thlrc hiQn d6 6n,
dp 6n hiQn dai h6a cdng sd sau khi dugc ph€ duy6t.

4. ThUc hiQn c6ng tirc vdn thu, lrru trfr:

a) Thqc hiQn c6ng t6c vdn thu, luu trt, qu6n ly h6 so c6ng viQc cria CUc

theo quy tlfnh; Hu6ng dhn viQc thUc hiqn c6ng t6c vdn thu, ltru trft d5i v6i cric
don v! tryc thuQc Cqc;

b) Quin lf con d6u cta Cuc vd Vdn phong theo quy <t!nh cria ph6p lu6t.
- -,:., . i
5. V€ hqp t6c qu6c t6:

a) Trinh Cqc tru&ng chri truong, kil ho4ch m0 rQng quan h6, hqp t6c vdi
, -i. .

c6c d6i t6c nu6c ngodi vir c6c t6 ch[rc qu6c t€ thuQc ph4m vi qu6n l1f nhd nudc
cta Cpc;
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b) Cht tri, phiii hqp v6i cric t6 chric, rlon vi li6n quan tham muu, girip Cr,rc
tru&ng x6y dpg phuong 6n t6 chric ddm ph6n, k1i kt5t hoac phucrng 6niham gia
ddm. ph6n, ky k5t vd t6 chfc thgc hi6n c6c di6u u6c qu5c t6;-thtrc rripn ntrig.,' u,
ld dAu moi theo d6i, iilffi gi6 vi6c thuc hi6n c6c ili6u u6c qro. t6 thuQc ph4m vi
qu6n lf nhd nu6c cria Cqc;

. c) Cht tri, ph6i hqp x6y drmg, thtlc hiQn c6c chucmg trinh, dg 6n c6 ngu6n
v5n.nudc ngodi; dAu moi ticn h6 v6i c6c d6i tric ve t6 chuc q"5. te d6 huy d6ng
ngu6n lgc thuc hi€n ciic chuong trinh, dq rin thuQc pham vi quan ly cta CUc;

d) Trinh ph6 duyQt k6 hoach hqp tric quiic tt5 aoi voi doirn ra, doirn vdo; t6
chric tri6n khai, qurln lf vd theo d6i vi6c thuc hiQn sau khi duoc ph6 duygt;

d) Tham gia ho4t d6ng d6i ngoai v6i c6c d6i tric nu6c ngodi, t6 chfrc qu6c
t6 thuQc ph4m vi qu6n lj nhd nu6c cria Cuc;

e) Chri tri, phOi hqp x6y dgng ngi dung vd t6 chric thuc hiQn cric nhiQm vu
h6i nhAp qu6c tif thu6c pham vi qurin lf cria CUc;

f) Ldm dAu m6i quin lf nguoi nu6c ngodi diin ldm viQc, hgc t6p, nghidn
criu tai cuc theo k6 hoach hqp t6c gita cqc v6i c6c co quan t6 chfrc quo.1e .o
li6n quan.

6. C6ng tric t6 chric crin bQ:

a) Trinh CUc tru&ng c6c chuong trinh, k6 hoach, quy ctrf!, aC 6n, nhi6m vU
v,i t6 chfc crin bQ ctia cqc; hu6ng din, kii3m tra vd t6 chric thuc hibn sau khi
duoc ph6 duy6t;

b) Cht tri, ph6i hqp vdi ciic don vi x6y dpg vd trinh Cqc tru&ng h6 so
trinh ban hanh Quyrit tlinh quy dinh chfc ndng, nhiQm vq, quydn han vd co c6u
t6 chric cria cuc; th6rn dinh, trinh cuc truong h6 so trinh uan nann quy6t oinrr
quy dinh chric n6ng, nhiQm vg, quydn han vd co c6u t6 chfc cha cic don v! tryc
thuQc Cpc vd c6c t6 chric tryc thuQc dcrn vi sg nghidp truc thu6c CUc;

c) ThAm dinh, trinh CUc tru&ng eA rA vi tri viQc lirm vd ccy c6u ngach c6ng
chtc, dA 6n vi tri viQc ldm vd co c6u vi€n chirc theo ch[rc danh nghd nghidp cta
c6c don vi tryc thuQc Cgc;

d) XAy d1mg, trinh CUc truOng ki5 hoach vd phucrng 6n phdn UO UiOn ctr6
c6ng chtc hdng ndm aOi vOi c6c don vi tryc thuQc CUc;

d) Trinh CUc trudng ti6u chuAn quy hoach, b6 nhidm, UO nfrigm lai; quy
ho4ch; b6 nhiQm; bO nhiQm lai; k6o ddi thdi gian git chfc vp; k6 hoach lu6n
, I .i

chuyen; mien nhiQm; xin tt chirc, thdi gift chirc vu ldnh tl4o, qu6n l1;; girlng
chric; crich chric; k6 ho4ch tuy6n dung; ti6p nhdn; <ti6u tl6ng; bi6t phrii, chuyCn
c6ng tric; nghi huu; th6i viQc; chuydn O6i vi tri cdng t6c; UO ntrigm vdo ngach
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c6ng chric; uo nniem chric danh ngh6 nghiQp vi6n chric; n6ng ngach, chuy6n
ngach; thing h4ng chirc danh ngh6.nghiQp; thay dOi chric danh ngh6 nghiQp;
ndng bQc luong; x€p luong; giii quyi5t vc ctri5 06, chinh s6ch; tinh gi6n urei 

"t 
6;

quy tllnh vd ph6n c6p qu6n ly, sti dgng o5r voi c6ng chric, vi6n chric vd nguoi
lao dQng; viQc ct c6ng chrtc, vi6n chirc vd ngudi lao dQng cta cuc di iriro tao,
uoi auong, c6ng tric, tham du h6i nghi, h6i tha; 0 trong nu6c vd nudc ngodri theo
phAn c6p cta B6, k6 khai tdi s6n thu nh6p;

e) Huong d6n vd thgc hiQn viQc: drinh gi{ l6p, d6ng sO Uao ni6m x6 h6i,
b6o hi6m y ti5 vd gi6i quy6t cl6 a6 *rai srin, th6i ,ic", r,.^ tri, tir tu6t aoi vol
c6ng chric, vi6n chric vd ngudi lao dQng theo ph6n c6p cta BQ;

- 0 QuAn lf h6 so c6ng chr?c,.h6 chi6u c6ng vU vri ngudi lao d6ng thu6c
khoi c<v quan qu6n lli; thuQc cuc, h6 so vi6n chric ldnh <I4o qu6n ly thuo. c tham
quy6n b6 nhi6m cta Cuc truOng; huong din tlcrn vi sg nghiCp truc thu6c CUc
thuc hiQn qu6n l]f, khai th6c, sri dpng, luu trft h6 so vi6n chric vd ngudi lao d6ng
theo quy dinh cria ph6p lu{t; thAm <Ilnh trinh cqc tru&ng vi6c sta chfta dft liQu,
th6ng tin trong h6 so c6ng chric, vi6n chirc, ngudi lao dQng theo quy dinh cta
ph6p luAt vd phAn c6p cria 86;

g) Trinh Cqc tru&ng chu<rng trinh, ki5 hoach crii c6ch hdnh chinh cta CUc;
t,5 chric thlrc hi€n sau khi dugc ph6 duy6t; hu6ng d5n, d6n di5c, ki6m tra vi6c x6y
dpg vd ti5 chric thgc hiQn kt5 hoach crii c6ch hinh chinh cria c6c dcrn vi truc
thuQc Cqc;

h) Cht tri ph6i hqp v6i ciic dcrn vi x6y dpg chuong trinh k6 hoach hang
ndm vd 5 ndm vi c6ng t6c ddo t4o, UOi auOng c6n bQ, c6ng chfc, vi6n chric
thu6c Cr,rc;

i) Hucmg din xAy dlmg chuong trinh, k6 ho4ch c6ng t6c hang ndm vd
tl6nh giri t6ng kist c6ng t6c cu6i nam aoi voi c6ng chric, vi6n chric vd ngudi lao
d6ng thu6c Cqc.

7. VO c6ng tric thi dua, khen thucrng, kf lupt: Thudng truc HQi d6ng thi
dua khen thudng, kj, luQt cria Cuc; huong din, ki6m tra vi6c thgc hiQn c6ng trlc
thi dua, khen thu&ng, kj'lu{t, t6 chric crlc phong trdo thi dua, tIA xu6t cai tiCn,
aOi mOi c6ng t6c thi dua, khen thudng; trinh Cqc tru&ng quytit dinh khen
thuOng, lcf luQt ho{c trinh c6p c6 thAm quy6n khen thuOng, kf lu{t AOi vOi tap
th6, c6 nh6n thuQc CUc theo quy dinh cta phrip lu6t.

8. Chir tri theo d6i, quan ly vi6c in 6n, quin lj, phrit hdnh ph6i Gi6y chtmg
nhAn quyAn sri dgng ddt, quy6n sd hiru nhd 0 vd tdi sin khdc gin li6n v6i d6q
girim s6t viQc sri dpng d6u n6i cta BO Tei nguy6n vd M6i trudng tpi Trung t6m
Ki6m dlnh vd K! thu4t tlia chinh; tham gia ki6m tra viQc qudn lj, sri dung ph6i
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Gi6y chtmg nhan quydn sri dung d6t, quyan sd htu nhd o vd tdi san khric g6n
liAn v6i ddt d cac dfa phuong.

9. C6ng t6c qu6n trf:

a) Qudn lli co s0 v6t ch6t, tdi s6n; bio d6m rli6u kiQn ldm viQc cho kh6i
qu6n lf cria CUc; thgc hiQn c6i tao, sria chta, b6o du6.ng try sd co quan, phuong
tiQn, trang thi6t bi ldm vi6c cta kh6i quan llf cria Cuc;

b) Cht tri, ph6i hqp v6i cilc rlcrn vi li6n quan t6 chric img dung c6ng ngh6
th6ng tin trong c6i crlch tht tuc hdnh chinh vd phuc vu c6ng t6c qu6n lf, dieu
hdnh cira LEnh d4o Cgc;

c) T6 chric thuc hi6n c6ng t6c b6o vQ an ninh tr{t tu, v6 sinh m6i trudng,
phdng chrly, chfta ch6y, qu6c phdng, an ninh, tg vQ cria Cgc;

d) Qunn ly, di6u hdnh xe c6ng phpc v.u ho4t tlQng cria CUc.

10. Thuc hiQn c6ng t6c k6 torin, tdi vu thuQc pham vi tr6ch nhi6m cta dcrn
vi dg to6n c6p III.

a) QuAn l), kinh phi vd thqc hi6n c6ng t6c k5 torin, tdi vp cria tton vi dg
to6n c6p III t?i ka6i co quan Cpc;

b) Thyc hiQn c6ng t6c chi tra cn6 a6 cni*r srich, tidn luong, b6o hi6m xi
hOi, b6o hi€m y t6, b6o hi6m th5t nghi€p cho c6ng chtc vd ngudi iao dQng thu6c
khtii co quan Cpc theo quy dinh;

c) Thyc hiQn c6ng t6c Thri qu! cria V6n phdng.

11. Thgc hi6n nhi6m vU Thudng tluc c6ng t6c D6ng riy Cgc.

. 12. Thuc hiQn quy ch6 d6n chi 0 co sd, quy dinh vC thuc hdnh titit kiQm,
ch6ng l6ng phi; phdng, ch5ng tham nhfing theo quy ttinh cta ph6p lu6t.

. 13. Tham gia x6y dr,mg vd t6 chric thWc hiQn chucmg trinh, dA 6n, dg iin,
OC ai nglidn criu khoa hgc, img dpng c6ng nghQ thu6c chric ndng cria Cuc.

14. Quin lf c6ng chirc, ngudi lao dQng, tdi s6n thu6c pham vi quan lf cria
Vdn phdng Cpc theo quy dlnh cria ph6p ludt.

15. Thyc hi6n c6c nhiQm vu kh6c do Cqc truOng giao.

Di6u 3. Linh tl4o Vin phdng

l. Vdn phdng Cr,rc c6 Ch6nh Vnn phdng vd c6c Ph6 Chrffi Vdn phdng. 36
luqng Ph6 Chanh Ven phdng thyc hi6n theo quy dinh cria phrip lu6t.

2. Chilnh Vdn phdng chiu tr6ch nhiQm tru6c Cqc truOng vd tru6c phrip
lu{t vC mgi ho4t tlQng cia Vdn phdng Cpc; di6u hdnh hoqt d6ng cta Vdn phdng
cuc.
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3. Ph6 ChAnh Vdn phdng girip viQc Chrffi V6n phdng, chiu tr6ch nhi6m
tru6c Chrinh VEn phdng vd tru6c ph6p luQt vC tintr vuc c6ng t6c <Iu<r. c ph6n
c6ng.

Didu 4. HiQu h;c vir tr6ch nhiQm thi hirnh

L Quyi5t dlnh nny c6 hiQu lpc thi hinh k6 tu ngdy 01 thring 0t nlm2023.

2. Chfltrh Vdn phdng CUc, Thri trudng crlc ilon v! thu6c Cgc Eing kj vi
Dt lieu th6ng tin d6t ttai chlu tnich nhi6m thi hanh euy5t dinh ndy./.

Noi nhQn:
- Nhu Khoin 2 Di€u 4;
- BQ truong vd c6c Thu truong (<t6 b6o c6o);
- Cic don vi thuQc BQ;
- Ding ty Cpc;
- C6ng tloin, Dodn TNCSHCM, H6i Cgu chi6n binh
- Linh tlao Cpc;
- Ltru VT,
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